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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: R09
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Pedro Villalobos
	SUPERVISOR'S CLASS: Principal HEP Utility Engineer
	personnel analyst: Andrea Riley
	personnel date: 12/28/2012
	PERCENT OF TIME: 

















45%
	activity: Under the general direction of the SWP Program Management Chief and the coordination with the Chiefs of the Project Cost Branch and the SWP Program Branch, implement managerial policies and procedures to ensure that the SWP business system (SAP) along with the SWP financial structure are aligned to meet the Department’s evolving obligations.  

ESSENTIAL FUNCTIONS
This position requires the incumbent to possess an in-depth understanding of the SWP expenditure and revenue needs with emphasis on the unique and technical financial interactions with California Independent System Operator (CAISO).  Furthermore, the incumbent must also have a strong understanding of the SAP functions and structure of the SAP business systems, PR5 and Utility Cost Allocation and Billing System (UCABS).  The incumbent must work cooperatively with staff with different backgrounds and experiences, as well as have good multi-tasking, financial, and technical skills.  

The specific essential duties are but not limited to the following:

Utilizing advanced engineering concepts, the incumbent conducts engineering and financial analyses (which requires knowledge of 150+ CAISO charge codes); develops policies, and provides recommendations regarding accurately capturing the scope of billing for power transactions within enterprise business systems including SAP  Mapper, Accounts, Contracts, and Energy Scheduling (ACES), and Cost Allocation and Repayment Analysis (CARA) along with end-to-end financial processes to capture expenditures, distribution of costs, reconciliation, and repayment.  Independently develop structure to capture 100 percent of SWP expenditures in SAP with an effective process that is accurate, responsive, flexible, and user friendly for interaction with the CARA billing system. Conduct in-depth analysis of the SWP Power operations and provide engineering expertise to plan, develop, and organize the integration of financial systems by developing an end-to-end process to accurately track real time accounting of SWP expenditures and associated project control functions.  Implement master data structure and linkage for the interface of financial information between SAP and UCABS with sufficient elements and detail
	classification: Senior HEP Utility Engineer (Specialist)
	appointee: 
	dwr position number: 1900-3674-xxx
	sap personnel no: 
	sap position number: 50025718
	division: SWPAO/SWP Program Management
	mcr: 1
	percent 2: 45%(cont.)







25%








15%



15%










	activity2: to record SAP transactions when service is rendered and when the financial transactions take place.  Information is essential and critical for all of the power related transactions under Market Redesign and Technology Upgrade (MRTU) for CAISO and electric regulatory agencies.  Improvement to the interface of these systems and procedures must meet the needs of SWPAO, Fiscal, O&M, and the SAP Production Office. 

Develop policies and procedures for the monthly interface between SAP systems with comprehensive and detailed reports identifying missing program information that has not been interfaced.  Develop financial reports identifying incurred expenditures and revenues including pumping and generating electric power facilities so SWPAO and Fiscal can manage the Department’s monthly cash flow needs.  Information included in these reports are listed below - 
• Monthly and quarterly revenue, budget, actual, and recovery costs by project
• Monthly and quarterly SWP budget and actual reports by fund center and Division
• SWP Financial cash- revenue balance fund report for monthly interfaced systems
• Financial report of SWP power obligations by service period and major expense categories

Provide high-level expertise to maintain the data integrity of UCABS with emphasis to financial transactions for monthly electric power.  Coordinate the development and update of distributing factors for Alpha programs to equitably allocate all SWP expenditures among beneficiaries. 


In coordination with the WREM 65 business process for initiating SWP projects develop financial structure to ensure data integrity for financial and managerial reporting.  Ensure data collection facilitates the matching of revenue and expense by fund, recording of data by reach/feature, and cost recovery by project purpose to the State Water Project Contractors.  Also, responsible for assembling information related to the most complex SAP ERP master data, data export/import functionality, UCABS translation tables, UCABS master data and UCABS assessment cycles. Implement Department procedures to make financial adjustment and corrections to past/historical data while maintaining financial integrity and solvency.

KNOWLEDGE, SKILLS, ABILITIES
Knowledge and understanding of SWP functions including water and power operations for utility accounting and knowledge of contracts with the billing system for SWP beneficiaries. 
Ability to promote and manage change within the Department while implementing best business practices. 

SPECIAL REQUIREMENTS
Must have a valid California Class C license as incumbent will be required to operate automotive vehicles on public roadways to travel to meetings as necessary to perform the requirements of this position.  

	supervisor name: 
	employee name: 


